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When Permit 
is Ready 

 Once the Building Permit application has been processed and the Building  
     Permit has been issued, the Permit Applicant will be notified that the Building  
     Permit has been approved and is ready for payment. 
 Permits will not be issued until fees are collected. 
 Permit fees may be paid by check or cash. 
 Permits that have no activity within 6 months of the issuance date may be canceled. 

Inspections Building Permits for Roofing require Decking, Underlayment and Final Inspections. 
 
 Decking*: If any decking is replaced, you must call for a Decking Inspection. 
 Underlayment: Ice and Water Shield must be installed from the eave to at least 24” 

inside the exterior wall line of the building.  Call us after underlayment is installed 
and before any shingles are installed. 

 Final: Once the roofing project has reached completion, please contact our office to 
schedule a Final Inspection. 

 
* You CANNOT deck over existing decking.  Only 1 layer of decking is acceptable. 
 
Please contact the Community Development Department 48 hours in advance to  
schedule the inspection. 

RESIDENTIAL ASPHALT SHINGLE ROOF 
APPLICATION CHECKLIST 

*** WORK MAY NOT BEGIN UNTIL PERMIT IS ISSUED ***  

 □ Completed and signed Building Permit application with estimated cost of construction. 

 □ Application Fee - To be determined 
                                   (Please see Permit Fee Schedule on back of Building Permit Application) 
     



Roof Assemblies 
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